
 

 

CTLE Sponsor Renewal Directions for School District/BOCES Providing 
Continuing Teacher and Leader Education (CTLE) 

To renew sponsorship of Continuing Teacher and Leader Education (CTLE) for the five-year 
term, beginning 7/1/2021, and ending 6/30/2026, school district/BOCES CTLE sponsors must 
complete the CTLE Attestation, the Statement of Assurances, and upload a copy of their 
certificate of completion. 

Steps to renew CTLE sponsorship: 

1. Log in to your TEACH account. 
2. Make sure you are using your “Administrator” role. 
3. On your TEACH home screen: 

o Click on “District CTLE Sponsor Application” under the “Online Application” 
heading.  

 

 
 

 

 
 

 

 

 

 

http://www.highered.nysed.gov/tcert/teach/home.html


 

 

 

4. If your registration period is available for renewal, you will see a “Ready for Review” 
status. Click on “View” to proceed. 

 

 

 
 

Note: If the status is “Incomplete,” you must click “Resume” to complete the renewal. 
 

 
 

 

 

 

 

 



 

 

5. Make sure that your dictrict/BOCES name populates here to ensure you are in the 
correct account. 

6. You will indicate that you have read, acknowledge, and agree to the requirements by 
initialing each box. 
 

 
 

7. Print your name, date, and sign the attestation. 
8. Then click “Next”. 

 

 



 

 

 

9. You will receive a message indicating that the CTLE Attestation is complete. 
10. Next, you will indicate that you have read, acknowledge, and agree to the Professional 

Learning Plans Statement of Assurances by clicking on the bullet for each requirement. 
 

 
 

Note: If you indicate that you are a school in the District of the City of New York, you must 
check the subsequent box to proceed. 
 

 
 

 

 

 

 



 

 

11. Sign and date the attestation. 
12. Then click “Next”. 
 

 
13. You will receive a message indicating that the Statement of Assurances is complete. 

 

 
14. Before you can submit your application for renewal, you must upload a copy of your 

Certificate of Completion. 
 

  



 

 

15. Complete the digital signature and contact email. 
16. Check the “Signed this date” box, and click “Submit”. 

 

 

 
 

17. Next, you receive a notice that your application is pending approval. Once your 
certificate of completion has been reviewed and approved, you will receive an approval 
email from TEACH@nysed.gov. 

o NOTE: You have the option to print the CTLE Attestation and the Statement of 
Assurances by clicking the “View” buttons. The “Print” button will appear at the 
bottom of each document. 
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